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Step by Step Instructions for IRS Data Retrieval Tool --- PREFERRED METHOD

Go on to the FAFSA website (www.FAFSA.gov).
Select “login”, enter requested data.

Current Application Status: Processed Successfully

Congratulations, your FAFSA was successfully processed.

What Happens Next

« Your FAFSA information was made available to the schoal(s) you listed on your FAFSA.
= Your school(s) will use your FAFSA information 1o determine the aid you may be eligible to receive,

On the 2020_21 FAFSA’ select “Make FAFSA CorrectionS.” = Your school(s) will contact you if they need more information or to discuss your financial aid award.

Enter your FSA ID and password.
Then select the “Financial Inform_ation” tab.

@
Student School Dependency Parent Financial Sign & Confirmation
Demographics Selection Status Demographics Information Submit
For 2017, have you completed your IRS income tax return or Already completed v
another tax return?
13 2 :
After you select “Already Completed” as your filing status, you For 2017, what is your tax fiing status according to [ Wiarried-Filed Joint Retum ¥

must be able to answer “No” to the filtering questions.
You will then be required to enter the FSA ID and password of
the person whose tax information you will be transfering.

Select “Link to IRS”

« Ifyouhave questions about your financial aid package contact your school(s).
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your tax return?

Did you file a Puerto Rican or foreign tax return for 20177 Yes @ Ng
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Once on the IRS website, enter all the information it asks.
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*ENTER EVERYTHING EXACTLY THE WAY IT

THE TAX RETURN, ESPECIALLY THE ADDRESS.*

Transfer My Tax Information into the FAFSA Form 0

7] The taxinformation prowded to fafsa gov will populate the answers to the appropnate FAFSA Transfer Now Q

|S ON quastions. Aler the FAFSA questions are populated, your IRS session will end, and you will rétum
your FAFSA form. Check this box If you aré choosing to transfer your Information

If the IRS validates your identification, your IRS tax information will be displayed. Select “Transfer My Tax

Information Into the FAFSA”, then “Transfer Now.”
DO NOT STOP YET!
You will then be directed back to the FAFSA website.

You must continue through the submission of the correction. Transterred from the IRS

Follow the same steps for the student or parent,
if needing to link their tax information.

The student or parent’s information is hidden from view.
You should see the words “transferred from the IRS” in the data entry fields.

What income tax return did you file for 20177

What was your adjusted gross income for 20172
Transferred from the IRS

O Once you have transferred all the necessary tax

information, proceed to “Sign & Submit.” Both student and
parent must enter their FSA ID and password and submit, if aft; Wnatappens Hext

changes were made to both sections.

A “Confirmation Page” will signify the completion and elile o receie
submission of your corrections; print this page for your + Ifyou have questians asautyour financial ad package, contadt your schoolis).

records.

Please note that once the FAFSA is submitted,
it takes 3-5 business days for the Federal
Processor to report it to the school. You will
get a follow up letter from the IRS confirming
your information has been accessed.

Congratulations, JOHN! Your FAFSA was successfully submitted to Federal Student Aid and has been processed

+ In7-10 buginess days, we will mail you a Student Aid Report (SAR) notifying you that your FAFSA was procassed
o Your FAFSA information will be made available to your school(s), and they will use itto determine the aid you may be

+ Your school(s) will contact you ifthey need more information or when they are ready to discuss your financial aid award.

School(s) on your FAFSA:

School Hame Graduation Rate Retention Rate Transfer Rate Additional Information from College Navigator

ALABANA AGRCLTL & NECHL UNIV 2% 82% NA N&

Based onthe sligioilit criteria, you may oe eligiols

i Eligibility Information for the fallowing

Expected Family Contribution (EFC} = 999999

The EFC is a measure of haw much you can contribute to Direct Stafford Loan Estimate - 55,500.00
the cost of your education. Schools use your EFC 1o You may also be eligile to receive ofher federal
determine your federal student aid eligibility state, orinstitufional grants, scholarships, andlor

work-study.



http://www.fafsa.gov/

IRS Tax Return Request Process

Tax filers can request paper transcripts, free of charge for their 2018 tax return from the IRS in the following ways.

1. IRS Data Retrieval Tool (DRT): *Preferred Method*
e This is the fastest and easiest method.
e This method allows you to ‘retrieve’ your tax data from the IRS and ‘link’ it to the FAFSA.
e Detailed instructions can be found on the reverse of this form.
2. Your Federal Tax Return Packet:
e Review your tax return packet from your tax preparer. You will need to submit a signed copy of the
2018 IRS Form 1040 along with any schedules and W-2’s.
3. Telephone Request for a transcript:
e This will produce a copy of your tax return in a transcript version sent directly from the IRS to your
address.
e Call the IRS directly at 1-800-908-9946.
e Press 1 for English, 2 for Spanish.
e Follow prompts to enter your social security number, and the numbers of your street address.
e Select Option 2 for Tax Return Transcript, and enter year 2018.
Please allow 5-10 days. The transcript will be sent to the address on file at the IRS.

4. |RS Office:

. i Our Agency Know Your Rights Resolve an Issue
e Contact/Visit your local IRS office.
° On WWW IRS gOV Select “Contact Your Local About IRS Taxpayer Bill of Rights Respond to a Notice
. . .
IRS Office” in the bottom gray area on the maln Work at IRS Taxpayer Advocate Service Independent Office of Appeals
page. Help Accessibility Identity Theft Protection
5' Onllne Reql'IESt Contact Your Local Office Civil Rights Report Phishing
e Auvailable e ; , .
Tax Stats, Facts & Figures Freedom of Information Act Tax Fraud & Abuse

at https://www.irs.gov/individuals/get-transcript

e Click “Get Transcript Online”, Log in or Create an account using the “Get Started” option.

e You will need access to information such as email address, birth date, social security number, tax
filing status, current address, and mobile phone number.

e Enter the tax filer’s social security number, email address, filing status, account numbers for loan or
credit card associated with your name, and mobile phone associated with your name to verify your
identity.

e (lick “Continue”

e Select "Tax Return Transcript" (not "Tax Account Transcript") and the Tax Year field, select
"2018"

e If successful, you will be able to view your IRS Tax Return Transcript online.

e Print and send the tax return transcript to Chowan University — make sure to write the student’s name
on the form.

6. ldentity Theft Situation:

e If you have been the victim of Identity Theft, you must request a Tax Return Data Base View
(TRDBYV) transcript from the IRS by calling 1-800-908-4490 and

e Submit a signed statement indicating that you were a victim of tax-related identity theft and that the
IRS has been made aware of it.

**Once you receive the tax return transcript; please send it to the Financial Aid Office. **
Transcripts can be emailed to finaid@chowan.edu, uploaded via the students Netpartner portal, or faxed to 252-398-6513.

Please remember to include the student’s name on all correspondence.


https://www.irs.gov/individuals/get-transcript
mailto:finaid@chowan.edu

